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52nd DISTRICT COURT 

JOB ANNOUNCEMENT 

PART TIME 
 

SUBSTITUTE DISTRICT COURT RECORDER 
 

 

Salary:  $19.11 per hour/No Benefits 
 
 
GENERAL SUMMARY: 
 
Must be able available to substitute for a CER on an on-call basis in any of the 52nd District 
Courts. Under general supervision, records verbatim District Court proceedings using JAVS 
or BIS Digital Recording systems.  Performs secretarial duties for the judge.  Assists with jury 
related procedures, docket related matters and during court proceedings may mark, log and 
retain exhibits as mandated by Michigan Court Rules.  Utilizes current county-wide and/or 
department specific software to complete assignments. 
 
SPECIAL REQUIREMENT: 
 
Must maintain Certified Electronic Recorder Certification as set by the Michigan Supreme 
Court. 
 
Please submit interest regarding position, including cover letter and resume in email 
format to: 
                                              Debbie Meltzer 
                                               Office Supervisor, 52/3 District Court 
                                               meltzerd@oakgov.com 
 
Closing:                                Until Filled          Submitted:  1/22/14 

 

 

 

 

 

 

 

 


